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How to Navigate EBS for Academic Specialist Education Assistance

1. Login to EBS and click on Educational Assistance System

B &8 = Home gl I =

[ > O @ y secportal ebsp.msu.edu e = L E

ﬁ. MICHIGAN STATE UMIVERSITY

/ Approvals & Workflow M, Time & Payroll My Personal Information | My Career & Traini My Benefits

elevatell Edficational Course FeeCourtesy | Careers @ MSU Courses for

Online Tratning fsistance System Family Tuition fgssistanc Faculty & Staff P Employees at MSU

ademic & Support St

Ea Ul

MNew Window Opens

My Benefits

Flexible Spending MSUBenefitsPlus Add a Family Member | Application to Retire Current Benefits View Family Members
Account & Forms Auto, Hame, atc or Dependent Form Participation & Dependents
I .

ations Forrr Informational &

g (s

Call HR: (517} 353-4434 | www.hr.msuedu | Call IT Service Desk: [5171 432-6200 | Acknowledgement| Site Accessibility
MMETE Call M5U; [517) 355-1855 | Vish: meu_edu | HSU s an sifirmatice-action, equal-opgertundy e=gloyer,
INIVERSITY SPARTAMS WILL | & Michigan State University Board of Trustees

L]

2. You can find all the information regarding the Academic Specialist Application here,
including the status of applications, your approvals and how much balance you have
remaining, and more.
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Welcome to the Educational Assistance Application

The Educational Assistance program is part of the benefit package provided by Michigan State University to regular support
staff. It provides financial assistance for the professional development of employees in their current jobs and in the
enhancement of comp ies for career d P and pr ility at MSU.

The Employee Educational e Application provides eligible employees immediate access to their pending applications,
balances and more, The following links can be used as follows:

* Apply: To complete an application for credit classes or non-credit courses.

* Search: To view previously submitted applications.

+ Check Status: Ability to check/track the current status of a previously submitted application.

* My Account: Can be used to review your current balance or the specific benefit eligibility for your employee group.

= Help: Contains link to Frequently Asked Questions and more detailed information about the Educational Assistance benefit.
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3. This program covers MSU credit courses. Below is what the application looks like.
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Credit Course Application
Course Information
(*Required Field)
Term Year*®
Institution Name® 0 w
Course Title™
Course 10* Alpha Code: Number:

Course Lavel* 0 i

Payment Option® ~
Fee Per Credit™ 0

Number of Credits*

Statement of Benefit*

Course Relevance to Job Assignment

Job Related* v

Degree Related* e

FrOTESSIONAT anoyor

Carear Related®

Release Time Mon Tue Wed
Requested in Hours

(Ex: 1.50) Thu Fri Sat

| request approval for tuition waiver of reimbursement as shown above. | have read and fully
the CONDIMIONS OF THE EDUCATIONA ASSISTANCE BENEFIT. | certify the above
information is true and accurabe.

a

Eligibility for educational assistance is based on one’s employee status al the Universaty, If a change
[ in empisyes status acours dusing the semaster the eligibdity requirements may be impacted. Please
use the following link for further assistance, LT ity

| Submit Appiication J
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4. You can find you balance for each academic year (with a maximum of 12

credits).
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EdAssist Balance for Academic Year 2017-18

Credit Courses

Total Credits Eligible 12
Credits Used o
Credits Encumbered* o
Credits Available 1z

Non Credit Courses

Total Non-Credit Eligible £0.00
Non-Credit Amount Used <0.00
Non-Credit Amount Encumberad® 50.00
Non-Credit Amount Available 50.00

*“Applications filed but not completed yet.

5. You can also see the status of all of your applications (current and
historical).
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EdAssist Application Status

Term Year Course Title Status Date Submitted
{C1 809) Topic
Summer 2016 Processed By MSLU HR 06/24/2016 08:27 AM
Understanding Proc
Summer 2015 (CJ1 809) Topics Canesiled 04/23/2015 04:02 PM
o i i for the Fall will begin after tuition amounts for a new academic year have been determined by the MSU

Board of Trustees.
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6. This page includes the type of courses covered under the Academic
Specialist benefits.
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Educational Assistance Benefit Summary

Academic Year 2017-18

Employee Group: SPEC

M5L Undergraduate Classes 100% of M5U lifelong tuition rate; maximum 12 credits
M5 Graduate Classes 100% of MSU lifelong tuition rate; maximum 12 credits
Michigan Based Schools Undergraduate Mot Covered
Michigan Based Schools Graduate Not Covered
Mon-Michigan Based Schools ot Covered
Frimarily Online Institutions Nat Covered

i€ Michinan State Unlversity Board of Trustees. East Lansing. M1 48824
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